
 
           11/6/20 
Dear Parents and Carers, 
 
Re:  Return to school  
 
I hope you are all safe and well.  
 
Thank you for your support and understanding in light of the challenging circumstances that we continue to be 
faced with.  
 
As we prepare to return to school, please see the following information which will help your child understand 
the processes in place on Monday. I ask you to share and discuss this with your child. I would also like to 
reassure you that we will operate the school in the safest way possible, whilst facilitating learning.  
 
We need a degree of flexibility and so these documents will be under continuous review, and it is important 
that any amendments are observed by everyone. These documents are for Year 10 for the week starting on 
Monday 15th June. 
 
Key documents  
 

• Year 10 Welcome Back Information Pack: Here you will find the instructions for all pupils arriving at and 

departing from the school site, including diagrams 

• TWGGS Behaviour Policy Addendum: This addendum is to take into account the rules around social 

distancing  

We will also continue to support children of Key Workers and children who are vulnerable. These pupils will 
continue to sign in and work in G12. 
 
We know that there is considerable work taking place at home, and teachers will continue to support pupils 
learning at home.  
 
Once again, we would like to thank you for your continued support.  We genuinely believe that by working 
together as a school community, we can overcome the challenges that we are currently facing. 
 
Yours faithfully, 

 
Jane Parkinson 
Deputy Headteacher 
 
  



Year 10 Arrival and Exit Information 
 
Before coming to school 

• Stay at home if at all unwell in the morning 
• Pupils are encouraged to walk or cycle to school; please let Miss Parkinson know if you intend to cycle 

so that we can ensure there is space to store your bike in the back car park. There is no access for 
parent cars on the school site; please do not drive down Southfield Road 
 
Pupils need to observe the following: 

• Keep over 2m apart when travelling to school, and follow all government advice 
• Bring their own drinks and snacks and not to share food or drinks bottles. The canteen will not be 

open. 
• Bring in their own tissues and make sure that they have taken any relevant medication prior to coming 

to school, especially if suffering with hay fever. Remember any personal medication eg inhaler 
• Be prepared for the weather conditions, i.e. sun cream and sun hat or waterproof coat/umbrella as 

required. NB Pupils will be required to queue outside prior to hand washing/access to classrooms 
• Lesson times – please see the separate timetable. Pupils must check this very carefully to see which 

room their lesson is in. If pupils are unsure, they should look at the teacher initials. If they are still 
unsure, they can email Ms Hogben keystage4@twggs.kent.sch.uk or Miss Parkinson 
deputyhead@twggs.kent.sch.uk Miss Parkinson can also be contacted on her work phone - 
07398741627 

 
On arrival to school 

• Enter through main gate.  Pupils may need to queue and we ask them to be patient and remain 2m 
whilst at school 

• Members of staff will meet pupils at the gate area and remind them where to walk 

• Pupils will walk along the roadway, keeping apart at 2m intervals 
 

Route A - use main toilets for hand washing 
For G2, G3, G5, G6, C11 & G9  
 
Route B - use Alice Lunn toilets for hand washing 
For T3, T4, T11, A3 & A6 

 
Route M - use Music toilet for hand washing 
For M2 
 

• Pupils will need to queue in the courtyard at 2m intervals before entering the pupils toilets to wash 
hands thoroughly, and exiting through the other door into the courtyard (see map). Staff members will 
be present 

Accessing rooms/lessons  

For lessons in C11 - pupils will walk down the path between the flowerbed and MFL classrooms (signed) and 
enter the Centenary Building through the entrance over the bridge 

For lessons in G2 – pupils will go out into the courtyard, turn left in the courtyard and walk along the path 
towards the Geography Wing, turning left into the pond courtyard. Pupils to enter from the courtyard via G2 
fire exit 

For lessons in G3 – pupils will enter from the courtyard via the “pond door” under the awning (near the pond) 
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For lessons in G5 - pupils will enter from the courtyard via the Careers door  
 
For lessons in G6 - pupils will follow the path round behind the Geography Wing, past G9 (the Chalet), and 
enter G6 through the fire exit 

For lessons in T3, T4, T11 – pupils will exit via the Hall to the main pupil entrance (white doors). Please queue 
outside the main door and wait for the teacher 

For lessons in G9 (Chalet) – pupils will follow the path round behind the Geography Wing to G9  
 
For lessons in M2 – pupils to go straight to Music, and use the toilet there for washing hands before starting 
lessons 
 
For lessons in A3 – after using the toilet go straight into A3 
 
For lessons in A6 – after using the toilet walk back down the corridor to A6 (Keep Left) 
 
Each of these rooms has a dedicated toilet for use during breaks 
 
Pupils stay in their room for the morning; staff will rotate to reduce the number of people moving around the 
school 
 
During lessons 
Once in the classroom, pupils are asked to sit at desks starting from the furthest in the room 
 
In each classroom there will be hand sanitiser 
 
If a pupil becomes unwell (non-Covid19 symptoms) during their time at school, or needs First Aid, the member 
of staff will contact Reception to ask for assistance, or they will be escorted to Reception by another pupil, 
maintaining 2m distance, and then wait in the gym to be collected by parents 
 
If the pupil’s symptoms are suspected to be Covid19, staff will contact Reception for assistance. The pupil will 
be asked to sit outside the classroom until a member of staff wearing PPE kit comes to collect them. They will 
be cared for in the medical room, and able to use the accessible toilet if needed, until parents arrive to take 
them home. Please can we ask that parents collect their child promptly and follow government guidelines - 
COVID-19 guidance for households with possible coronavirus (COVID-19) infection guidance. 
 
Cleaning 
The cleaning staff are booked to deep-clean all used rooms and areas every day 
 
At the end of the morning, pupils must stay in their classroom with their teacher until another member of staff 
comes to dismiss them, in order to ensure that there is a staggered exit plan. Teachers will then escort groups 
off the school site. 
 


