
 

 

Pupil and Parent Guide to Home Learning 

While TWGGS is closed during term time, our pupils are expected, wherever possible in their individual 
circumstances, to complete five hours of Home Learning per day, matching what they would complete in 
school as per their timetable. The timing of when they complete this work during the day is the decision 
of pupils and parents. If pupils are unwell, they should just let teachers know, and School recognises that 
some may be struggling to concentrate with lots of others in the household also working from home. 
Pupils should not worry if they are struggling with something; they should just try hard within the 
allocated time and keep in touch with teachers.   

Work will be a mixture of typical classroom activities, but also may include use of videos, wider reading, 
research and assessments. Staff will not necessarily be available during set lesson time due to their own 
home circumstances. 

Pupils should not be tempted to work longer hours; it’s really important for their well-being that they 
have plenty of rest and relaxation, especially at a stressful time. They should take time to get some 
exercise (within the bounds of what is safe and allowed) and also to take breaks.  

 
NOTE - Pupils in Year 11 and the Upper Sixth can expect exam questions and assessments to be set as 

we build evidence of their grading should this be required by exam boards and Ofqual. 

 

Preparation 

Teachers will set work for their pupils through Google’s G-Suite, following the curriculum for the 

academic year.  Pupils all have experience using the various features of G-Suite.  These can be accessed 

through a computer, or on mobile device and tablets, as long as they have an internet connection. 

It is important that the school knows if a pupil does not have any access to an internet enabled device.  

Pupils without access to a computer can still access their email and work through their phones or tablets, 

and return work to staff to mark as long as the appropriate applications are downloaded (see below). 

Pupils must make sure they know their log-in details for their school email.  These are the same log-in 

details for all other G-Suite applications. 

It is strongly recommended that pupils download the following free apps onto their mobile devices / 

tablets.  If they are Android devices, many of these features will already be present.  Pupils may have 

done this already, but it is worth checking. 

● G-mail - this is vitally important for communication between the school, staff and pupils. 

● Google Drive - this is the cloud based storage area where departments have stored resources for 

pupil access. 

● Google Classroom - a number of staff will be using this to set work for pupils. 

● Google Docs - works similarly to Word. 

● Google Sheets - works similarly to Excel 



 

 

● Google Slides - works similarly to Powerpoint 

● Adobe Scan - this free app allows pupils to take a photo of their work, which is then turned into 

a scanned pdf file which can be sent to their teachers for marking.  This is particularly important 

for any hand written task or exam questions that may be set, and pupils with limited computer / 

printer access. 

 

Setting work for Home Learning 

There are two main ways that work will be set for pupils which are explained below.  Staff may use other 

online resources and platforms as well and will communicate with pupils about using these. 

1. Via email communication and Google Drive 

● Pupils will need to get into the habit of checking their school email in the morning and evening, 

so that they know what is being set and can plan ahead.  

● Google Drive is cloud storage where material for pupils can be accessed. 

● Each subject has their own Drive where material is stored in a read only format. 

● Instructions for work from their teacher will come via emails addressed to their class.  They will 

then find the material in the subject Drive.   

● If they need to make their own copy of the read only material, they must click  File / Make a 

Copy / and then choose to save that copy in their own personal Drive.  This then becomes 

editable for pupils. 

● Pupils should be well versed in this process from work they have been doing this academic year. 

● Pupils also have access to a Pupil Shared Drive where they can store work.   

● It is important that they follow the instructions from staff about how they want work returned to 

them. 

 

Sharing Documents - Google Docs/Sheets/Slides allow pupils and staff to work in the same document 

together at the same time.  To do this, create a document, then click on the blue  button  and 

enter the email addresses / names of pupils or staff you want to share it with.  Then make sure that “Can 

Edit” is selected from the drop down pen arrow as below and then click done: 

 

 

 



 

 

2. Google Classroom 

A number of staff will be using Google Classroom with your child / children.  Through this software staff 

can set work for pupils and pupils can return the work, all in one package.  Pupils will already be signed 

up to these classrooms. 

Classroom has two important features: 

1. Stream - staff and pupils can communicate with each other in a stream of information.  Staff may 

use this for instructions for tasks, notifying pupils of things they need to be aware of, share links 

to videos, etc.  Pupils can contact teachers with general enquiries through the stream, rather 

than having to use email. 

2. Classwork - this section is where the main work will be set.  This will be structured under 

headings.  Pupils will be notified via email once a task has been set in Classroom. 

 

Pupils will need to add their work onto Google Classroom for teachers to mark. 

To do this they need to go to Classwork / Click on the assignment / View Assignment 

 

 

They then need to click on Add or Create.   

 

 

When adding pupils can share from Google Drive, link to a 

weblink, or add a file from their computer / device. 

 

 

 

 

 

Create new, allows pupils to choose the appropriate app and 

then to create the work in Classroom. 

 


