
Procedures for the U6th April Mocks 

 

● Morning exams need to start at 9am. 

 

● Afternoon exams need to start at 1pm. 

 

● If it is an online paper your teachers will upload the exam paper half an hour before 

the exam (8.30am or 12.30pm) to Google Drive or Classroom so you have time to 

print.  If you have problems with printing, then please let your teachers know, so you 

know which strategies to adopt for answering the paper.  You will have to make sure 

it is easy for the teacher to understand which question you are answering if you 

cannot print. 

 

● Make sure you have a comfortable quiet space to work in with a clock or watch.  

Remove all distractions, and phones /smart watches should be locked away.  Make a 

note of the start and finish time 

 

● Access arrangements are the same as for any exams you have taken so far. 

If you have extra time then work this out and add it on.  Write by hand unless you 

were approved to use a laptop in the final exams. 

 

● Once the paper is completed you will need to upload it straight away.  Your teachers 

will let you know if it is to Google Drive (Pupil Shared) or to Classroom.  If this takes 

more than half an hour, then it will look as though you have spent more than the 

allotted time on the exam. 

 

● The best method for uploading the exam paper is to use Adobe Scan.  You take a 

photo of each page and then it turns it into one pdf file to upload.  Make sure you 

practise using Adobe Scan in advance of the examinations. 

 

● Remember that teachers will be able to tell if you have used too much time, or used 

mark schemes.  In this instance, your paper cannot be used in consideration for your 

estimated grades. 

 

 

 

 


