
 

Dear Parents, 
 
As you will be aware, the Government’s guidance on COVID-19 has changed markedly in the 
past day or two, therefore I should like to keep you up to date with actions the school is 
taking in light of this, and, as far as I am able, to make you aware of our plans as we move 
forward. We are working hard to ensure that school remains calm and as safe as possible, 
and are following all government guidance as it is issued. 
 
School remains open at present, and we are striving to deliver normal lessons, although we 
have a small number of staff who are self-isolating because they have family members who 
are displaying one or more of the symptoms. I hope you will appreciate that members of 
staff are, therefore, working hard to cover these absences, so please forgive us if responses 
to queries, etc take longer than usual. 
 
Pupils should attend school where possible unless they feel unwell, or have a family reason 
to self-isolate. Any pupil who has a new continuous cough and/ or a high temperature 
should remain at home, and the entire family should self-isolate for 14 days; equally pupils 
are expected to self-isolate if a family member displays one or more of these symptoms. 
Please could absences be reported to Mrs Holloway on Reception by email -
reception@twggs.kent.sch.uk – as these are much easier for her to process in bulk. We 
would appreciate knowing whether the absence is as a result of the pupil being unwell, or a 
family member please. We recognise that some families will choose to self-isolate as a result 
of particular health conditions, and I reiterate the message from my email last week that this 
must be a family’s decision, and we will respect this, authorising absence in these cases. 
 
Whilst school is open, if pupils are absent as a result of illness or self-isolation, then the 
pupils must contact friends to obtain work missed, finding out what to do, or getting friends 
to photograph work and send it electronically. Teachers have already put a great deal of 
work onto the Google Drive and are currently working hard to do this, in readiness for any 
future school closure. They cannot do this effectively, whilst also setting work for individual 
pupils who are currently absent, and we very much appreciate the support of pupils and 
parents with this at what is a difficult and uncertain time. 
 
We have taken several actions in school to try to reduce contact wherever possible, within 
the school community. Assemblies ceased on Friday, and this week all choirs, orchestras, 
concerts and the Evening of Dance have been cancelled. The Lower Sixth Parents’ Evening, 
scheduled for Wednesday 25 th March, has been postponed. In order to spread use of the 
school cafeteria at lunchtimes, thus reducing numbers of pupils gathering, one KS3 year 
group is beginning lunch ten minutes early each day. Year 8 examinations planned for next 
week have been postponed, as a result of the current high absence rate and the future 
uncertainties. We recognise that pupils were working hard towards these, but felt we should 
remove this pressure in the current climate. We hope to publish Year 7 reports as planned 
after Easter, however, the U6th reports planned for the last week of this term will be 
replaced by a grade sheet. 
 
 
Many parents will be aware that some school trips have already been cancelled: the L6th ski 
trip to the USA and the Spanish exchange are already casualties of the pandemic. Insurance 



claims have commenced for both trips, however, these are likely to take some time. Parents 
and pupils involved will be informed when we have more information; in the meantime we 
appreciate your patience regarding any refunds. With regard to trips which are still a little 
way off (such as the French exchange and Year 9 Camp) we cannot make early decisions 
about these, as we would then not be able to make insurance claims, should they need to be 
cancelled. The timing of such decisions is crucial, in terms of insurance cover. Again, we will 
inform you as soon as we have any relevant information, but this will not be for several 
weeks. 
 
Public examinations are still scheduled to run on the dates planned, and I need to remind 
Year 11 and U6th pupils and their parents that the examination boards already have 
contingency dates planned up to and including 24th June. This is already a stressful time for 
our pupils studying GCSEs and A Levels, and we are very mindful of how difficult any 
uncertainty is. All coursework deadlines, internal and external remain unchanged, and all 
examination pupils should focus on their revision. We will inform you immediately should 
there be any change to this position. 
 
TWGGS will close only if required to do so by the government or local authority, or if we do 
not have sufficient staff in school to be open safely. In such a case, a ParentMail would be 
sent, and the details would be posted on the school website. In order to prepare, were this 
to happen, we ask all parents to check that their children are using their school email 
address and have the necessary passwords, as this will be the principal means of 
communication in terms of setting work and getting messages out to pupils. Please could 
you also remind your child of the crucial importance of online safety. For those pupils 
already working at home, it would be helpful if parents could monitor their online activity in 
order to keep them safe. 
 
Pupils have today been instructed to take home all books and PE kit, only bringing in what is 
needed each day, so that, should this be a decision made at short notice, pupils have the 
materials they need at home. If the school does have to close, there is an expectation that 
pupils broadly follow their usual timetables in terms of completing five hours of work each 
day on the appropriate subjects. Work will be set by teachers, and assessments carried out. I 
am sure that you will understand that, in terms of the latter, teachers will prioritise Years 11 
and Upper Sixth, those facing imminent public examinations, and then L6th and Year 10. 
 
We are most grateful to staff, pupils and parents for their ongoing support at such a difficult 
and constantly changing time. I will, of course, keep you updated as and when things 
change. 
 
With best wishes, 
 
Linda Wybar, Headteacher 


